J10JIKHOCTHOM perjiaMmeHT
CTapUIero rocyJapcTBEHHOr0 HAJIOTOBOI0 HHCIIEKTOPa
oT/eIa KaMepaibHBIX MPOBepoK Ne §
Me:xpaiionnoit U®OHC Poccuu Ne 24 no Cankr-Ilerepoypry

1. O01IMe Mo10KeHus

1. JomkxHOCTh (enepanbHOM TOCYIAapCTBEHHOM TIpaKIaHCKOM cioykObl (mamee -
rpaxaaHcKash Cchayk0a) CTapuiMii TOCyJapCTBEHHBIM HAJIOTOBBIM HWHCIEKTOP  OT/eNa
kaMmepanbHbIX MpoBepok Ne 8 MexpaiionHoit UOHC Poccun Ne 24 no Canxt-IletepOypry
(manee—crapimii TOCyIapCTBEHHBIM HAJIOTOBBIA MHCIIEKTOP) OTHOCUTCS K CTapllel rpyre
JOJDKHOCTEHN TpaKJaHCKOM CITY>KOBI KaTeTOpHH "'CTICIIUaTUCThI".

Perucrpanumonnsiii Homep (kona) momkHocTH 1o Peectpy momkHoctel (denepanbHOM
rOCYJapCTBEHHOM T'paKIaHCKOM CiyxObl, yTBepxkIAeHHOMY YKazoMm lIpesunenta Poccuiickoit
Oeneparuu ot 31.12.2005 Ne 1574 «O Peectpe gomkHocTel (enepanbHON rocy1apcTBEHHON
TPaXIaHCKOM CITyk0b», — 11-3-4-095

2. ObnacTh NpoPecCHOHATBHOMN CIIYKEOHON eATEeIbHOCTH CTAPIIET0 rOCYAAPCTBEHHOTO
HAJIOTOBOT'O0 HMHCIIEKTOpa OTHeNa KaMmepaldbHBIX MpoBepok Ne §: perynupoBaHHe HAIOTOBON
JIeSITEIbHOCTH.

3. Bun mnpodeccroHanbHOM cy:KeOHOM NEATEIbHOCTH TPAXKIAHCKOTO CIYXKaIIero:
AJIMUHUCTPUPOBAHUE BOIPOCOB MPABUIBHOCTH HCUUCIEHHS, NOJHOTHl U CBOEBPEMEHHOCTH
yILIaThl HAJIOTOB U COOPOB.

4. Ha3naueHue Ha JOIKHOCT U OCBOOOXIEHHE OT JIOJDKHOCTH CTapIero
rOCYJAapCTBEHHOI'0 HAJOTOBOI'O HMHCIIEKTOpPAa OCYIIECTBIAKOTCS NPUKa3oM MexpallOHHON
NOHC Poccuu Ne 24 o Caukr-IlerepOypry (nanee - MHcniekius).

5. Crapmuii rocyJapCTBEHHBIN HAJOTOBBIM MHCIEKTOP HEMOCPEICTBEHHO MOAYUHSCTCS
HavyaJIbHUKY OTJIENa.

II. KpaaunpukanumoHHbie TpeOOBAHUSA VISl 3aMeLLlEHU ST
HOJIZKHOCTH TPAKIAHCKON CJIyKOBI

6. lns 3amenieHust TOHKHOCTH CTaplIEro rocyAapCTBEHHOI'O HAJIOrOBOIO MHCIIEKTOpa
YCTaHABJIMBAIOTCS CJIEAYIOLINE TPEOOBAHMUS:

6.1. Hannuue Briciiero oOpa3oBaHusl HE HIDKE YPOBHs OakaiaBpuaTa, Mo CIeHaIbHOCTH
HalpaBlieHUss  NOATOTOBKU:  "l'oCynapCcTBEHHOE UM MYHUUUIAIBHOE  yIpaBjieHue',
"TocynapctBennbiii ayaut", "OxoHomuka", "®dunancet u kpeaut", "HOpucnpynenuus",
"MenemKkMeHT" .

6.2. Hannune 06a30BbIX 3HAHMWI: rocynapcTBeHHoOro s3bika Poccuiickoit denepanmu
(pycckoro s3bika); ocHoB Koncturynuu Poccuiickont ®Denepannu, depaepaibHOTO 3aKOHA OT
27 mas 2003 r. Ne 58-®3 «O cucrteme rocynapctBeHHOM cnyx0bl Poccuiickoit @enepauumny,
®enepanbHoro 3akoHa ot 27 uronst 2004 r. Ne 79-@3 «O rocyaapCTBEHHON TI'pakIaHCKON
ciysx6e Poccuiickoit @enepannny», eaepanbHoro 3akoHa ot 25 gexadps 2008 r. Ne 273-03
«O TPOTHUBOJACHCTBHHM KOPPYMLIMK»;, B 00JacTH HH(POPMALNOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTHUH.

6.3. Hanuune npodeccroHanbHbIX 3HAHUMI:

6.3.1. B cdepe 3akonomatenbctBa Poccuiickoit ®eneparuu: HamoroBoro komekca
Poccuiickoin denepanun; bromxetrHoro koxekca Poccuiickonn @enepaunu; PenepaabHOro
3akoHa oT 08 aBrycra 2001 r. Ne 129-®3 «O rocynapcTBEHHON pPErHCTPAlUU HOPUAUYECKUX
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JUIl ¥ MHAUBUIYABHBIX TpeanpuHuMarenein»; deaepanbHoro 3akona ot 06 okTsaops 1999 r.
No 184-®3 «OO0 oOumx MPUHLMIAX OpraHU3aIUU 3aKOHOAATENbHBIX (MPEICTABUTENbHBIX) U
WCIIOJIHUTEIBHBIX OPTraHOB TOCYAApCTBEHHOM BiacTH cyOBekToB Poccuiickoii deneparumy;
®enepanbHoro 3akoHa oT 06 oktsops 2003 1. Ne 131-®3 «OO6 o0O0mmMX MPUHITUAIIAX
OpraHu3aluy MECTHOro camoympasieHus B Pocculickont Penepanumny»; denepanbHOro 3aKoHa
oT 29 Hosa0ps 2007 r. Ne 282-®3 «O6 opuLHaTbHOM CTaTUCTUYECKOM YYETE€ M CHUCTEME
rOCyJIapCTBEHHOM cTaTUCTUKU B Poccuiickoit ®Denepanun»; PenepanbHoro 3akoHa ot 09
deppansg 2009 r. Ne 8-d3 «OO6 obecrnedyeHHM TOCTyma K HHPOPMAIHUH O ACSITSIHHOCTH
rOCYJapCTBEHHBIX OPraHOB U OPTAaHOB MECTHOTO camoyripaBiieHus»; denepaabHOro 3aKkoHa OT
27 wiona 2010 1. Ne 210-®3 «O06 opraHu3aliid TPEIOCTaBICHUS TOCYIApPCTBEHHBIX U
MYHUIIMIIAIBHBIX  yeIyr»; DenepanbHblii 3akoH OT 28 nexabps 2013 1. Ne 443-d3 «O
dbenepanbHOl MHOOPMAIMOHHON aapPEeCHOM CHUCTEeME€ W O BHECEHMM W3MEHEHUN B
OepnepanbHblii 3aKk0H «O0 OOMIMX MPUHIHUIAX OPraHU3alMd MECTHOTO CaMOYIpaBJEHUS B
Poccuiickoit @enepanuny; 3akona Poccuiickoit @enepannu ot 21 mapta 1991 1. Ne 943-1 «O
HAJIOroBeIX opraHax Poccuiickon ®@enepaunny»; DenepanpbHOro 3akoHa Poccuiickoit
Oenepaunn ot 27 uroist 2006 r. No 152-03 «O nepcoOHAIBHBIX JaHHBIX»; DeaepaabHOro
3akoHa Poccwmiickoit ®enepanun ot 6 anpens 2011 1. Ne 63-D3 «O06 37eKTPOHHOMN MOATUCH»;
VYkaza Ilpesunentra Poccuiickoit ®enepanmu ot 7 mas 2012 r. Ne 601 «O06 OCHOBHBIX
HaIPaBJICHUSIX COBEPILICHCTBOBAHUS CHCTEMBI TOCYJapCTBEHHOTO YIIpaBICHUS»;, YKa3za
[Ipesunenta Poccuiickoit ®denepaumu ot 11 aBrycra 2016 1. Ne 403 «OO6 OCHOBHBIX
HaIlpaBJICHUSX Pa3BUTHUS TOCYIAPCTBEHHOMN I'pakIaHCKOM ciry)0bl Poccuiickoit denepanmu Ha
2016 — 2018 roapi»; moctanoBieHus [IpaButenscTBa Poccuiickoit deneparuu ot 30 ceHTAOPS
2004 1. Ne 506 «O06 yrBepxkaennu [lonoxenust o denepanbHON HAIOTOBOM CITyk0€»; MpuKa3a
Munduna Poccun ot 2 uronsg 2012 r. Ne 991 « AaMuUHHCTpaTUBHEIN peraameHT DeaepaabHoi
HAJIOTOBOM CHYKObI TIO TPEJOCTABICHUIO TOCYJApPCTBEHHOW YCIYrH MO OecIulaTHOMY
uHQOPMHUpPOBaHUIO (B TOM YWCI€ B IHUCbMEHHOM (opMe) HaJOromiaTeIbIIUKOB,
MJIATENBIIMKOB COOPOB M HAJOTOBBIX areHTOB O JCUCTBYIONIMX Hajorax H cOopax,
3aKOHOJATENIbCTBE O HAJIOTax M cOOpax W MPUHSATHIX B COOTBETCTBUM C HUM HOPMATHUBHBIX
MPABOBBIX AKTAaX, MOPSIKE UCUYUCICHUS M YIUIaThl HAJOTOB U cOOPOB, MpaBax U 00S3aHHOCTAX
HAJIOTOIUIATENIBIIIMKOB, TUIATENBIIIMKOB COOPOB W HAJOTOBBIX AareHTOB, MOJHOMOYHSX
HaJIOTOBBIX OPTaHOB M MX JIOJDKHOCTHBIX JIMI, @ TAKXKE MO MPUEMY HAJIOTOBBIX JAEKIaparui
(pacueToB)».

Crapummii ToCy/1apCTBEHHBIM HAJIOTOBBIM MHCIEKTOP JOJKEH 3HATh MHBbIE HOPMATHUBHbBIC
MIPaBOBBIE AKTHI U CIYKEOHBIE JOKYMEHTHI, PETYIUPYIOIINE BOMPOCHI, CBI3aHHBIE C 00JaCThHIO
Y BUJIOM €ro MPpo(ecCHOHATBLHON CITy>KeOHOM J1eATeTbHOCTH.

6.3.2. nple mpodeccnoHaIbHBIE 3HAHUS: OCHOBBI SKOHOMUKH, (DMHAHCOB M KpEIUTa,
OyXTaJITEpCKOTO M HAJOTOBOTO YYETa; OCHOBBI HAJIOTOOOJIOKEHHUS; OCHOBHI (DMHAHCOBBIX U
KPEAUTHBIX OTHOIICHMI;, OOIIHMe TIOJIOKEHUS O HaJOTOBOM KOHTPOJIE;, MPHUHITUIIBI
dbopmupoBanus 0r0pKeTHON cucteMbl Poccuiickoit denepanuu; npuHIUIBI HOPMHUPOBAHUS
HajoroBonm cucreMol Poccuiickoin @exepanuu; NOPANOK IPOBEACHUS MEPONPUITUI
HaJIOTOBOT'0 KOHTPOJISI; TPUHITUIIBI HAJIOTOBOTO aIMUHUCTPHUPOBAHUS.

6.4. Hanmmurie (QyHKIMOHATBHBIX 3HAHWUNA: TOHATHE HOPMBI TIpaBa, HOPMATHBHOTO
MPaBOBOIO AaKTa, MPAaBOOTHOLICHMM M WX NPU3HAKOB; MOPSAOK BEJICHHS JAel B Cylax
pa3IUYHBIX MHCTAHIMNA, BUIbI, HAa3HAUYCHHE U TEXHOJIOTHW OPTaHU3alMH IPOBEPOUYHBIX
MpoLeayp; HHCTUTYT TIPEIBAPUTEIHHOW TPOBEPKU KajJoObl W WHOM uHOOpMAINH,
MOCTYNHUBUIEH B KOHTPOJBHO-HAJ30PHBIM oOpraH; MpoleAypa OpraHu3alud MPOBEPKHU:
MOPSIIOK, Tarbl, HHCTPYMEHTHI TPOBEACHUS; OTPAHUYCHHS TPU MPOBEICHUU MPOBEPOUHBIX
MpOIIeAYp; MEpbI, MPUHUMAEMbIe MO pe3yJbTaTaM IPOBEPKU; OCHOBAHUS TMPOBEICHUS U
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0COOEHHOCTH BHEIUIAHOBBIX MPOBEPOK; MPUHIHUIIBI TPEIOCTABICHUS TOCYAAPCTBEHHBIX YCIYT;
TpeOOBaHUA K MPEJOCTABICHUIO TOCYJApCTBEHHBIX YCIYr; MOPSAOK IPEIOCTaBICHUS
TOCY/IapCTBEHHBIX YCIYr B DJEKTPOHHOW (opme; mMpaBa 3asBUTENCH MpPU TOJYYCHUU
TOCY/IapCTBEHHBIX YCIYT; OO0S3aHHOCTH TOCYIapCTBEHHBIX OPraHOB, MPEIOCTABISIONINX
rOCY/IapCTBEHHBIE YCIYT'H; CTaHJAAPT MPEAOCTABICHUS IOCYJapCTBEHHON yCIyru: TpeOOBaHUs
U TOpSAOK  pa3paboOTKH;  UEHTpaIM30BaHHass W cMemaHHas  (GOpMbl  BEACHUS
JICJIONPOU3BOJICTBA; CHUCTeMa B3aUMOJIEHCTBUS B paMKaX BHYTPUBEIOMCTBEHHOTO U
MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

6.5. Hanmuune 06a30BBIX yMEHHI: MBICIUTh CHCTEMHO (CTPaTErMYecKH); TUIAHUPOBATH,
palMoOHaNIbFHO HCIIONBb30BaTh CIYy)KEOHOE BpeMsi M JOCTUraTh pe3yJbTaTa; YIPaBJIsSTh
U3MEHEHUSIMH; 3(PPEKTUBHO IUIAHUPOBAaTh, OPTraHU30BHIBATH Pa0OTy U KOHTPOJIUPOBATH €€
BBINIOJIHEHUE; KOMMYHUKAaTUBHBIE YMEHUS.

6.6. Haimune mpodeccHOHaNbHBIX YMEHMIA: OCYIIECTBICHHE aHanmm3a (DaKTopoB,
BIUSIIONIMX HA IWMHAMUKY TOKa3aTesnei HajloroBoi 6a3bl U MOCTYIUICHUA aMUHUCTPUPYEMBIX
JIOXOJIOB; IPOBEJCHHE HAJOTOBOTO MOHHUTOPHHIA aJeKBAaTHOCTH VYIUIAThl  HAJIOTOB
MoKazareasiM (PUHAHCOBO-?PKOHOMUYECKOH J€STENBHOCTH HAJIOTOIIATENbIIMKOB IO OCHOBHBIM
CEKTOpaM SKOHOMHUKH U BHJIaM JIEATEIbHOCTU; MPOBEJCHUE CBEPKU PACUETOB IO HAJIOram,
cbopam, neHsaM, mrpadam, TPolleHTaM COBMECTHO € HaJlOTroIiaTeNnblukaMu; popMupoBanue
IJIaHa IPOBEJEHUS MPOBEPOK MOTHOTHI UCYUCIIEHUS M YIIJIAThl HAJIOTOB; COCTABJIEHUE aKTa 10
pe3yapTaTaM MPOBEACHUs KaMepalbHOM HAJIOTOBOM MPOBEPKH.

6.7. Hanuune (QyHKIIMOHATBHBIX YMEHHUH: OCYIIECTBICHHUSI DKCHEPTU3BI IPOEKTOB
HOPMAaTUBHBIX TPABOBBIX aKTOB;, OOECIEUEHHUs BBITIOJIHEHUS IOCTABJICHHBIX PYKOBOJICTBOM
3amad; 2¢h(eKTUBHOE TJIAHUPOBAHUE CIIYKEOHOTO BPEMEHH, aHalM3 W TMPOTHO3UPOBAHUE
JIeSITEIIbBHOCTH B TOPYYEHHOU cdepe; HCIOIb30BaHUE ONbITa M MHEHHUs KOJUJIET, padoTra ¢
BHYTPEHHUMHU ©  TepuepuiiHbIMH  yCTPOMCTBAMU  KOMIIbIOTEpa, HWH(MOPMAIIMOHHO-
KOMMYHHUKallMOHHBIMU CETAMHU (B TOM 4HCIIE C ceTbio IHTEpHET), B ONEpalluOHHON CUCTEME, B
TEKCTOBOM pEIaKToOpe, C AJIEKTPOHHBIMH TabiuuaMu, ¢ 0a3aMu JaHHBIX;  YIpaBJICHHE
3JIEKTPOHHOM MOYTOM.

III. JoaKHOCTHBIE 00A3aHHOCTH, IPABA U OTBETCTBEHHOCThH

7. OcHOBHbIE TpaBa M OOSI3aHHOCTH CTApIIEr0 TOCYAAPCTBEHHOIO HAJIOTOBOTO
MHCIIEKTOPa, a TaKXKe 3alpeThl U TpeOOBaHUS, CBSI3aHHBIE C IPaXJIaHCKOM CIy*)O0H, KOTOphIE
YCTAHOBJIEHBI B €0 OTHOIICHHWH, MPEIyCMOTpeHbl cTaThsimu 14, 15, 17, 18 denepanbHoro
3akoHa oT 27 utonst 2004 1. Ne 79-®3 "O rocynapcTBeHHON rpaxaaHCcKoil ciyx0e Poccuiickoit
Oenepanun’.

8. B menax peanuzanuu 3aga4 v (QYHKIUNA, BO3JIOKEHHBIX HAa OTAEN KaMepalbHBIX
npoBepok Ne 8 crapuimii rocyjapcTBeHHbI HAJIOTOBBI HHCIIEKTOP 00sI3aH:

— CTpPOro BBIMOJHATH OOS3aHHOCTH TOCYIApPCTBEHHOTO CIIY)Kallero, ONpeesieHHbIe
crateeil 15 ®enepanbHoro 3akoHa ot 27 uronsg 2004 roma Ne 79-@3 «O rocyagapcTBEeHHON
rpaxzaaHckoi cinyx6e Poccuiickoit @enepannny;

— MpOBEJICHHE KaMepaJbHBIX IPOBEPOK HAJIOIOBOM U OYyXTralTepCKOW OTYETHOCTH,
MIPEIOCTABIISIEMON HAJIOrOMJIATENbIIMKAMY IOPUINYECKUMHU JIMIAMU B HAJIOTOBBIM OpraH, B
YTBEpKIEHHBIE CPOKU B TIOJTHOM 00BEME;

— BBIHECEHHE PEIICHU O MPUBJICYEHUH U / WIIK 00 OTKa3e B MPUBICYCHUH K HAJIOTOBOM
OTBETCTBEHHOCTH HAJIOIOIJIATENBIIMKOB FOPUINYECKUX JIULL;
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— KOHTPOJb 332 CBOEBPEMEHHOCTHIO YIUIAThl OIOJKET HAJIOroB, JOHAYMCICHHBIX B
paMKax KaMepaJlbHOU IPOBEPKH;

— MPOBOJUTH B YTBEP)KJEHHBIE CPOKM B MOJHOM O0BbEME KaMepallbHblE IMPOBEPKU I10
MpeiCTaBIeHHBIM Jiekiapanusm (Pacuer Hasora Ha UTOpHBIN OU3HEC);

— OCYIIECTBJICHUE KOHTPOJISA 3a perucTpanueil (M3MEHEHHEM KOJHWYeCTBAa) OOBEKTOB
HAJIOr000JI0)KEHHsI HaJIOTOM Ha UTOPHBINM OM3HEC, YBETOMIICHUNH O HE0OXOJIMMOCTH BO3BpaTa
CBUJICTEIILCTB;

— MPOBOJUTH YTOUHEHHBIE PACUETHI JUIsl ajbHENIIero HauuciaeHus B nporpaMmmy S0/
(cTapsie epHoIb);

— MPOBOJUTH B YTBEP)KJEHHBIE CPOKM B MOJHOM O0BbEME KaMepallbHblE IMPOBEPKU I10
npeAcTaBIeHHBIM ciipaBkaMm 1o (popme 2- HIADJI, 6-HIADJI, pacyeTa o cTpaxoBbIM B3HOCAM;

— INpPUBJIEKaTh K HAJOTOBOM  OTBETCTBEHHOCTHM OpPraHM3allMyd  INPEICTaBUBLINE
HECBOEBpeMeHHO crpaBku 1o ¢hopme 2- HIADJI, 6-HJDJI, pacuera 1mo cTpaxoBbIM B3HOCAM;

— MOArOTaBIMBATh HEOOXOAMMBIE JAHHBIEC NIl IPOBEAEHUS KOMUCCUU IO JIETAIU3ALUU
«TEHEBOI» 3apabOTHOM IIJIaTHI,

— CBOEBPEMEHHOE IMPUBIICYEHUE  HAJOTOIUIATENIBIIUKOB  IOPUAMYECKUX JHUI K
aIMUHUCTPATUBHON OTBETCTBEHHOCTH;

— MPHUOCTAHOBJICHHE W BO300HOBJICHHE OIEpalii MO CcYeTaM HaJOTOIUIATENbITIKOB
IOPUAMYECKUX JIUI] 32 HapylleHue o0S3aHHOCTEW IO MPEIOCTaBICHHUIO B HAJOTOBBIM OpraH
HaJIOTOBBIX JICKJIapaluii;

— paboTa B MpOrpaMMHBIX pecypcax, MCIOJIb3yeMbIX B HajoroBbix opranax (\Word,
Excel, Lotus, D0/1, EUII u ap.);

— cTporoe cobitoieHrne TpeboBaHus MO 0OpalIeHUI0 ¢ UHPOPMAITMOHHBIMU PECYpCaMH,
COJIEPKAIMMU CBEJICHUS, COCTABJISAIOLIUE CIIYKEOHYIO TaliHY;

— HECTHU OTBETCTBEHHOCTH 3a JIOKYMEHTHI, HAXOJAIINECS B MHCIEKIIMU U MOCTYIAIOIIME
OT HAJIOTOIIATEIBIIMKOB I10 CBOEMY YYACTKY;

— 3HaTh W IIOCTOSIHHO TMOBBIIATH YPOBEHb 3HAHUN 1O TMPAKTUKE MPUMEHEHHS
JEHCTBYIOIIETO0 3aKOHOJATENbCTBA B cdepe HaIOorooON0KEHUs MO BCEM HampaBlIeHUSIM
paboTHI OT/IENA;

— cOOII0IaTh KOMMEPUECKYIO TallHY HAJIOTOIUIATEIBIINKOB;

— BBINOJIHATH TOPYYEHHUS HAyaJbHUKA OTAElla W HCIOJHAIOMIET0 OO0S3aHHOCTH
HavyallbHUKa OTJIeNa B TMEPHOJi OTCYTCTBUS HaudaJbHUKA IO BOMPOCY OpraHU3aluu padboT u
MPEOCTaBICHHUsS] OTYETHOCTU IO YCTAaHOBJIEHHBIM (hOopMaM MO pe3yibTaTaM KOHTPOJIbHOU
paboTHI;

— uctpeboBaHNE TOSICHCHWA W JIOKYMEHTOB Y HAJIOTOIUIATEIIBIIMKOB B paMKax CT. 88,
93, 93.1 HanoroBoro konekca Poccuiickoint @enepannu;

[Tpu obHapyxeHuu ¢akra, CBUACTEILCTBYIONIETO O HAPYIIEHUH HAIOTOIUIATEIBIIMKOM
3aKOHOJIaTEJIbCTBA O HAJIOTaX U cOopax, B Cpoku, yctaHoBieHHbIe cT. 101.4 HK P®, o6s13aH:

1.®opmuposath B nporpamme Microsoft Word TIpoekt Akrta (pemieHus O MPUBJICYCHUH
(006 oTKa3e B MPUBJICUYCHUH) K OTBETCTBEHHOCTH) O HAPYIIEHUH 3aKOHOAATEILCTBA O HAJIOTaX U
coopax B pamkax cT. 101.4 HK P®.
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2. llepenaBath IIpoexkT AkTa 0 HapylIeHHWH 3aKOHOAATENLCTBA O HaJlorax M cOopax B
pamkax ct. 101.4 HK P® na Bu3upoBanue B npaBoBo oTaes MHCeKuu.

[locne mnonydeHuss BU3BI NpaBOBOro otnena MHcmeknuu peructpupoBaTh AKT 0O
HapyIICHWH 3aKOHOJATENIbcTBAa O Hajorax W cObopax B pamkax cT. 101.4 HK P® B IIK
«Cucrema D0/l», mpu »ToM pgaTta cocTaBieHUs AKTa JOJDKHA COBHAJaTh C JaTOM €ro
perucTparuu.

[IpoBOAUTH  UCHOJHEHWE  MPOLEAYpbl  NPHUBJICYEHUS K  aJAMHUHHCTPATUBHOM
OTBETCTBEHHOCTH B COOTBETCTBUHU CO CTaThsiMu 15.5 u 15.6 KoAlIl P® 3a HecBoeBpeMEHHOE
Mpe/iCTaBlICHUE HAJIOTOBOM M OyXralaTepcKOi OTYETHOCTH;

- CBOEBPEMEHHO NEPEHOCUTh B KApTOYKU pacyeTa ¢ OMOKETOM HaJOroIUiaTeIbIINKa
pelieHus 0 MPUBJICUCHUHN K OTBETCTBEHHOCTH (00 OTKa3€ B MPUBJICUCHUH K OTBETCTBEHHOCTH);

- TMPOBOAWTH €XKEIHEBHBI KOHTPOJL 3a COONIOACHHEM ToyokeHud 1. 2.1 m 2.3
Bpemennoro  mopsaka  paboThl  C  OPOrpaMMHO-MH(GOPMAIMOHHBIM  KOMIUIEKCOM
«MctpeboBaHne NOKYMEHTOBY», yTBepxkaeHHoro pacnopsskenneM YDHC Poccun no CaHkt-
[TeTepOypry ot 09.02.2011 Ne 05-07/5-p@ npu monroroke [lopydeHuii o mpencTaBICHUA
ToKyMeHTOB (nH(popmalun) B cootBeTcTBHH O ¢T.93.1 HK PD;

- cTporo coOirojaTh TpeOOBaHMS MO OOpaIlEHHI0 ¢ MHGOPMALMOHHBIMU peECypcami,
COJIEPKAIMMU CBEJICHUS, COCTABJISIONIUE CITYKEOHYIO TaliHY;

- BBINOJHATH BCE MOPYYEHUS] HAYaJbHUKA OTJIENIa TI0 BOMpPOCaM OpraHu3aiuu padboT u
MIPE/ICTABIICHUSI OTUETOB;

- o0ecrieunBaTh CBOEBPEMEHHOE MPECTaBICHHE OTYETHOCTH MO ONMEPATHUBHBIM JAHHBIM
KOHTPOJIbHOU paboThI;

- obecreunBaTh CBOEBPEMEHHYIO TIOJITOTOBKY JAHHBIX 110 KOHTPOJIBHBIM KapTaMm;

- TMPOBOAUTH B YTBEPXKICHHBIE CPOKH B IIOJIHOM O0O0BEME NPOBEPKH MaTEpPHAJIOB,
COTJIAaCHO TIOJIOKEHHS 1O OTHAeNy TMPAaBWIBHOCTU HMCYUCICHUS HAJIOTOB U APYTUX
00s13aTeNbHBIX TIATeXKEN IOPUINUECKIX JIHII,

- KOHTPOJMPOBAaTh, B YCTAHOBJICHHBIM 3aKOHOAATEIHCTBOM CpPOK, TMPUHSITHE BCEX
HEeoOXOoIMMBbIE  Mepbl M0  MaTepuajgaM  KaMepalbHBIX  NPOBEPOK,  HallaraeMbIM
aJIMUHUCTPATUBHBIM mITpadaM U GUHAHCOBBIM CAHKIIHSIM;

- KOHTPOJUPOBaTh, B CIyyae HAPYIICHHUS HAJIOTOBOTO 3aKOHOAATENIHCTBA JOJIKHOCTHBIM
JUIIOM, CBOEBPEMEHHOCTH 0(OPMIICHUS TIPOTOKOJ 00 aIMUHUCTPATUBHOM IIPABOHAPYIIICHUU;

- TIOCTOSTHHO COBEPIICHCTBOBATh 3HAHMS U MPAKTUYECKHE HABBIKM B YaCTH HAJIOTOBOTO
3aKOHOAATENbCTBA;

- 3HaThb W NPABUIBHO MPUMEHSTH 3aKOHOAATEIbHbIE M HOPMATHUBHBIE JOKYMEHTHI B
npeenax CBOe KOMIETEHIINY;

- BBITIOJIHATH PabOTHI, IPETYCMOTPEHHBIE TNIAHOM Pa0OTHI OT/IENA;

- COOJIIO/IaTh TpaBUjia BHYTPEHHETO PACHOpsIKa U TOCYJapCTBEHHOW TUCIUTUTMHBI TIPH
BBITIOJTHEHUU JOJIKHOCTHBIX 005I3aHHOCTEH U MOJTHOMOYHIA;

- YBEIOMJISITHh TIPEJICTABUTENS] HAHUMATENSI 000 BCEX CIIy4asiX O0OpaleHus K HeMy KaKhX-
00 JINII B LETSX CKIOHEHUS €ro K COBEPIICHUIO KOPPYIIIMOHHBIX TPaBOHAPYIICHUH;

- MPOBEJEHNE MEPONPUATHI CAMOKOHTPOJISI TI0O KaMepalbHBIM HAJIOTOBBIM MPOBEPKaM;
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- B clydyae CiyxeOHOM HeoOXOAMMOCTH CTapUIero I'OCyJapCTBEHHOIO HaJIOIOBOTO
MHCIIEKTOpAa 3aMelaeT CTApIIMI TOCYJAapCTBEHHBIM HAJIOTOBBIM HHCIEKTOP, IJIaBHBIN
rOCYJapCTBEHHBIN HAJIOTOBBIM MHCIIEKTOP OTAENIA KaMepalbHBIX TPOBEPOK Ne 8.

9. B 1mensx HCHOJHEHMsI BO3JOXEHHBIX JODKHOCTHBIX OOS3aHHOCTEH cTapluui
rOCYJapCTBEHHBIN HAJOTOBBIM MHCIIEKTOP UMEET MPABO:

- IOJIy4aTh JOCTYII K IOKYMEHTaM U MaTepHallaM, COIEP>KAINUM CBEICHUsS, OTHOCALIUECS
K CIyKeOHOW TaifHe, B cocTaBe U OObeMe€ HEOOXOAUMOM [iJisi BBIMOJHEHUSI CBOUX
JOJKHOCTHBIX 00513aHHOCTEH;

- TIOJlyyaTh M HANpaBJIATh B YCTAHOBJIEHHOM IMOpSAJIKE HMH(POPMALMIO U MaTE€pHAJIbI,
HEOOXOIUMBIE JIJISl UCTIOJTHEHUS JOJHKHOCTHBIX 003aHHOCTEN;

- TIOBBIIIATh KBAJIM(UKALIMIO 32 CUET CPEJICTB COOTBETCTBYIONIEro Or0/pKeTa (B Mpeenax
BBIJICJICHHOTO OIO/KETHOTO (PMHAHCUPOBAHUS );

- y4acTBOBaTh II0 CBOEH MHMUIMATHBE B KOHKYpCE€ Ha 3aMEIEHHE BaKaHTHOHU
roCyJIapCTBEHHON JOKHOCTH TOCYIaPCTBEHHOM CIyXKOBbI;

- Y4acTBOBATh B OOCYXKJEHUH TEKYIIUX U MEPCIEKTUBHBIX IIJIAHOB paOOThHI;

- NpPUHUMATh YYacTUE B COBEINAHUSAX IO OOCYKIEHHIO BOIPOCOB, CBSI3aHHBIX C
HaIIpaBIICHUEM JIEATEIIBHOCTH OTEINA;

- TpebOBaThb B YCTAaHOBJIEHHOM MOpSAKE OT HAYaJIbHUKOB OTHEIOB U JAPYTUX
JOJKHOCTHBIX JIMI] MHCIEKIMU TPEICTaBICHUS MaTepHajoB, CBEJIEHUI, HEOOXOIUMBIX AJIs
pean3aiy BO3JI0OKEHHBIX Ha HETO 00s13aHHOCTE;

- TPEeACTAaBUTENICTBOBATh OT MMEHH OTAeNa (MHCIEKIHH) IO BOIPOCaM, BXOASIIUM B
KPYT ero 00s3aHHOCTEH B TEPPUTOPHUATIBHBIX HAJOIOBBIX OPraHax U JPYTrUX OpraHu3aluil.

10. Crapmmii rocy1apCTBEHHBI HAJIOTOBBIM MHCHEKTOP OCYLIECTBIIAET MHBIE IpaBa U
UCIOJHET O05S3aHHOCTH, MPEeIyCMOTPEHHBIE 3aKoHOoJaTenbcTBOM Poccuiickoit ®enepanuu,
[Tonoxennem o denepanbHOl HANOroBOW ciyk0e, YTBEPKACHHBIM IOCTAHOBJIEHUEM
[IpaButenbctBa Poccuiickoit denepaunu ot 30 centsadops 2004 roga Ne 506, Ilonoxxenuem o
Mexpaiionnoit UOHC Poccunm Ne 24 mo Cankt-lIletepOypry (manee — Wucnekius),
YTBEPKJIEHHBIM PYKOBOJUTENEM YmpasieHus, npukazamu (pacnopsukerusimu) @HC Poccun
ot 09.10.2015 r., npukazamu YrpaBieHuUs.

11. Crapmmuii rocyJapCTBEHHbI HaJlOTOBBIM WHCIEKTOP 3a HEUCIOIHEHUE WU
HEHaJJIeXallee MCIOJHEHUE JOKHOCTHBIX OOS3aHHOCTEH MOXET OBbITh MpPHUBJICUEH K
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATEIbCTBOM Poccuiickoit Denepanuu.

IV. IlepedyeHb BONPOCOB, 10 KOTOPHIM CTAPLINN IOCYAAPCTBEHHbIH HAJIOTOBBIN
HHCIIEKTOP BIIPaBe WJIN 00513aH CAMOCTOSAATEIbHO IPUHUMATH yIIPpaBJIeHYeCKHe
U MHbIE peleHust

12. Ilpm wuCHOTHEHUH CIYKEOHBIX OOs3aHHOCTEH CTaplIMi TOCYAapCTBEHHBIH
HaJIOrOBBIN MHCIIEKTOP BIPABE CAMOCTOATEIBHO PUHUMATh PELICHHUS 110 BOIIPOCAM:

pemieHrusi O  COOTBETCTBHM  IPEJACTaBICHHBIX  JOKYMEHTOB  TPeOOBaHUAM
3aKOHOJATENbCTBA, MX JOCTOBEPHOCTH M IMOJHOTHI; HWH(GOPMHPOBATH BBIMIECTOSILETO
PYKOBOJUTENS ISl MPUHATHS UM COOTBETCTBYIOILETO PEILICHUSI.


garantf1://12036354.57/
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13. Ilpum wucHodHEHUM CHIYKEeOHBIX OOs3aHHOCTEH CTaplIMi TOCYAapCTBEHHBIH
HaJIOTOBBIN MHCIIEKTOP 00513aH CAaMOCTOATENIbHO IPUHUMATh PELIEHUS 110 BOIIPOCaM:
HE BIIPaBe MPUHUMATH YIPABICHYECKUE PELICHUSI.

V. IlepeyeHb BONPOCOB, 0 KOTOPBIM CTAPIIHIA roCcyAapCcTBEeHHbIN HAJIOTOBBIIi
HHCIIEKTOP BIpPaBe UM 0013aH YYaCTBOBATH NPU MOAT0TOBKE MPOEKTOB HOPMATHBHBIX
NMPAaBOBbIX AKTOB U (MJIM) MPOEKTOB YIPaBJIeHYECKHX U HHBIX PelIeHuil

14. Crapmmii rocy1apCTBEHHBI HAJIOIOBBIM MHCHEKTOP B Mpenenax (QyHKIUOHATBHON
KOMIIETEHLIMU BIIpaBE€ Y4acTBOBaTh B IOATOTOBKE (0OCY)XIEHMH) HOPMATHBHBIX IPAaBOBBIX
aKTOB U (UJIM) MPOEKTOB YIPaBICHUECKHUX, MHBIX PELIEHUI 10 BOIIPOCAM:

B mpezaenax (YyHKIMOHAIBHON KOMIETEHIMH NPUHUMAET Y4YacTHE B TOJATOTOBKE
pelIeHNil B 4yacTH HaJOrooOJ0XKEeHHUs, yJyacTHe B MOJArOTOBKE HOPMATUBHBIX AKTOB U (MJIN)
IIPOEKTOB YIPABICHYECKUX U UHBIX PELICHUMN.

15. Crapummii rocy1apCcTBEHHbI HAJIOIOBBIM MHCHEKTOpP B Mpenenax (yHKIUOHATBHON
KOMIIETCHIIMM O00s53aH y4acTBOBaTh B MOATOTOBKE (OOCYKICHHH) HOPMATHBHBIX IPOEKTOB
JOKYMEHTOB:

ITOJIOKEHUH 00 HHCIIEKIIUH U OTJIEIE;

rpaduka OTIyCKOB I'PaXAaHCKUX CIYKAIIUX OT/AENA;

MHBIX aKTOB 110 IOPYYEHUIO PYKOBOJCTBA MHCIEKIUU.

V1. Cpoku u npoueaypsl NOATOTOBKH, pACCMOTPEHUSI MPOEKTOB
yIpaBjieHYeCKNX W HHBIX PelleHuid, OPSII0K COTIacOBaHUs 1
NPUHSTHS JAHHBIX pPellleHn i

16. B cooTBeTCTBHM €O CBOMMH JOJDKHOCTHBIMH  OOSI3aHHOCTSIMH  CTapIIHA
rOCYJApCTBEHHBI HAJIOIOBBIM MHCIEKTOpP IPUHUMACT DPEIICHUS B CPOKH, YCTAHOBJICHHBIC
3aKOHOJATEJIbHBIMA U MHBIMA HOPMATUBHBIMU IIPaBOBBIMU akTaMu Poccuiickon Penepanuu.

VII. Ilopsinok ci1y:ke0HOT0 B3aUMOAeHCTBUA

17. BzaumoneiicTBue CTapiiero roCyJapCTBEHHOTO HAJIOTOBOTO HWHCIEKTOpa C
(benepanbHBIMU TOCYAAPCTBEHHBIMU TPAXKIAHCKUMH CIIYXAITUMUA MUHCICKIIUH, YTIPABICHUS U
®HC Poccun, rocy1apCTBEHHBIMH CIIYXKAIIUMU WHBIX TOCYJIAPCTBEHHBIX OPraHoOB, a TAKXKE C
OPYTUMU Tpa)xKaaHaMy U OpraHU3alUsIMU CTPOUTCS B paAMKax JI€JIOBBIX OTHOIIEHUN Ha OCHOBE
OoOIIMX TPUHIMIIOB CIYXEOHOTO TIOBEICHHS TPAXKIAHCKUX CIIYXKAIUX, YTBEPKICHHBIX
VYkazom Ilpesupenta Poccuiickoit ®eneparuu ot 12 asrycra 2002 r. Ne 885 «O6
YTBEPKJECHUU OOIIMX MPHUHIUIIOB CIY)XKEOHOTO IMOBEAEHUS TOCYIAPCTBEHHBIX CITYXKAIIUX)
(Cobpanue 3akonopatennbcTBa Poccuiickoit @eneparuu, 2002, Ne 33, ¢1.3196; 2007, No 13,
cT.1531; 2009, Ne 29, ¢1.3658), u TpeOoBaHU K CIIY)KEOHOMY TMOBEJICHUIO, YCTAHOBJIECHHBIX
cratbeit 18 DenepanvHoro 3akona ot 27 wutons 2004 1. Ne 79-®03 "O rocymapcTBeHHOU
rpaxaanckoi cimyx6e Poccuiickoit ®enepanuu", a Takke B COOTBETCTBUU C HWHBIMH
HOpPMATUBHBIMA ~ TIpaBOBbIMH  akTamu  Poccuiickoit ~ denmepaniun W OpHUKa3amMu
(pacniopstxenusamu) @PHC Poccum.

VI1Il. Ilepeyens rocy1apcTBEHHBIX YCJIYT, OKa3bIBA€MbIX IPaKIAHAM U
OpraHu3anusiM B COOTBETCTBMH € A AMUHUCTPATHBHBIM perjiaMeHTOM
®egepaibHOM HAJIOTOBOM CIIyKOBI
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18. B coOTBeTCTBMHM € 3aMemacMON JOJDKHOCTBIO W B Tpenenax (yHKIMOHAIBHOM
KOMIIETEHIIUU,  CTapIIuid  TOCYJApCTBCHHBIA  HAJOTOBBIA  WHCIEKTOP  BBIMOJTHSET
OpTaHU3alMOHHOE 00ECIICYCHUE OKa3aHUs CISAYIONINX BUIOB FOCYIapCTBEHHBIX YCIYT:

OecrutatHoe  MH(pOpMHpOBaHWEe (B TOM  YWCiIe B NHCBbMEHHOH  (opme)
HAJIOTOILJIATEIIBITUKOB;

WHBIX yCITYT.

IX. Iloka3aTenu 3¢p(peKTHBHOCTH U Pe3yJIbTATHBHOCTH
npodeccuoHAIbHOM CJIY:KeOHOM 1eITeJIbHOCTH

19. D dekTHBHOCT U PE3YIBTATUBHOCTH MPO(PECCHOHATBHOM CITYKEOHOU JAESITEITHPHOCTH
CTaplIero TOCYAapCTBEHHOTO HAJOTOBOTO HHCIEKTOpA OICHUBACTCS IO  CJICIYIOIINM
MOKa3aTeIsIM:

BBINIOJIHSIEMOMY 00BbEMY pabOThl M MHTEHCHUBHOCTU TPYJa, COOMIOACHUIO CIYKEOHOU
JMCIUTUTHHEI,

CBOECBPEMEHHOCTH U OTIEPATHBHOCTH BHITIOJTHEHHS MTOPYUICHHI;

Ka4eCTBY BBIITOJIHEHHOW PaOOTHI;

CIOCOOHOCTH BBITIOJHATh JTOJDKHOCTHBIE (DYHKIIMHU CaMOCTOSITEIBHO, 0€3 IOMOIIH
PYKOBOJIUTEIIS;

CIOCOOHOCTH YETKO OpraHM30BHIBATh M IUIAHWPOBATH BBIMOJHEHHE MOPYYCHHBIX
3ajaHuii, YMEHHUIO PAllMOHAIFHO UCTIOIB30BaTh pabouee BpeMsl, pacCTaBIsTh IPHOPHUTETEHI;

TBOPYECKOMY TIOJIXOY K PEIICHUIO TIOCTABJICHHBIX 33]1a4, aKTUBHOCTH ¥ WHUIIUATHBE B
OCBOCHHH HOBBIX KOMITBIOTEPHBIX M MH(POPMAIMOHHBIX TEXHOJOTHH, CIOCOOHOCTH OBICTPO
aIalITUPOBATHCS K HOBBIM YCIIOBHSIM M TPEOOBAHUSM.



